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Applicants are required to have a DUNS number and 

to maintain a current registration in the federal 

System for Award Management (SAM).
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Question 2 requires information about the 

applicant’s primary place of performance.
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Provide a “Yes” response to Question 3 only if via pass-through 
budgets subrecipients will receive $25,000 or more through the life of 
the project. 

If the response to Question 3 is “Yes,” click on the green plus sign in 
Question 4 to add the name of each subrecipient that will receive 
$25,000 or more through the life of the project.



5

Completing the Federal Transparency Act Certification Section

Provide a “Yes” response to Question 5 only if Grantee receives 80% or more of its annual 
gross revenues in Federal awards, and $25,000,000 or more in annual gross revenues from 
Federal awards. 

If Grantee does not meet the above conditions, then it must specifically affirm to the 
Commonwealth that the requirements of this clause are inapplicable to the Grantee. Then a 
“No” response to Question 5 should be selected.

If the response to Question 5 is “Yes,” the names and annual salaries of the five most highly 
compensated officers of the Grantee agency should be entered in Questions 6.1 through 6.5.
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When responses to all Questions are complete, scroll up to 
Completion Status and click on the down arrow.
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Select Complete from the drop-down list and scroll to the bottom 
of the page.

At the bottom of the page, click on Save.
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Egrants will return to the APPLICATION SECTIONS screen and the Federal 
Transparency Act Certification section will be in Complete status. 
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